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I. O01mue mo10KeHH s

1. Tlonoxenwe 06 apxuBe MyHHIUNAIBHOIO  OMODKETHOrO  JOIIKOJIBHOTO
06pa30BaTeNbHOTO YUPEKIEHHUS - NeTCKUM cajl KOMOWHMPOBAHHOTO BU/IA Ne 18 (manee —
MBJIOY) pa3paboTaHO B COOTBETCTBHH C IPUMEPHBIM IIOJOXEHHUEM o0 apxuBe
OpraHW3alliy, YTBEPXKIEHHBIM Ipuka3oMm @DenepalbHOro apXWBHOTO areHTCTBa OT
11.04.2018 Ne 42. '

2. Apxus MBJIOY BbICTymaeT MCTOYHHKOM KOMIUIEKTOBAHUS TOCYNAPCTBEHHBIX,
MYHHIMTIATBHBIX apXUBOB (Jajiee — APXHB JIETCKOTO Caja).

3. ApxuMB JE€TCKOrO cCaja CO3JaeTcs Ha TpaBax CTPYKTYPHOTO IOAPa3ACNICHHA,
OCYLLIECTBJISIOLIEr0 XpaHeHHe, KOMIUIEKTOBAaHWE, Y4eT M HCIOJb30BaHHE NOKyMCHTOB
Apxusroro ¢onna Poccuiickoii ®@enepanu, IOKyMEHTOB BPEMEHHBIX (cBpime 10 ser)
CPOKOB XpaHeHHs, B TOM YHCIIe 110 JHIHOMY COCTaBy, 00pasOBaBLIMXCS B NESTEIbHOCTH
OpraHu3alliy, a TaK)Ke MOArOTOBKY JOKYMEHTOB K Iepe/iade Ha MOCTOSHHOE XpaHEHUE B
rocyJapCcTBEHHBIH (MyHUIUNANBHBIA) apXWB, MCTOYHUKOM KOMIUICKTOBaHHA KOTOPOTO
BBICTYIAET JETCKUM caf.

4. ApXHB JIETCKOTO cajia B CBOEH esTeIbHOCTH PYKOBOACTBYeTCs DenepanbHbIM 3aKOHOM
oT 22.10.2004 No 125-®3 «O6 apxuBHOM gene B Poccuiickoii ®eneparun», 3aKOHAMH,
HOPMATHUBHBEIMM IPaBOBBIMK akTamMu Poccuiickoit Denepariui, cyobekToB Poccuiickon
denepauun B cdepe apXUBHOIO Jela M IEJOMPOM3BOACTBA, IpaBUIaMU OpraHH3allii
XpaHeHHsl, KOMIIEKTOBAHWs, y4eTa U HCIOJIb30BaHMS AOKYMEHTOB ApPXMBHOIO donma
Poccuiickoit @enepaivu U JPYTUX apXMBHBIX JOKyMEHTOB B IOCYNapCTBEHHBIX OpraHax,
opraHax MECTHOTO CaMOYIIPaBIIEHHS U OpraHu3aluUsX.

II. CocTaB 10KYMEHTOB ApXHBa AeTCKOIro cajaa

5. ApXUB IETCKOIO Ca/ia XpaHUT:

a) MOKYMEHTHl IOCTOSHHOTO W BpeMeHHBIX (cBbime 10 jieT) CpPOKOB XpaHEHHMS, B TOM
qHClTe JOKYMEHTBI 110 TMYHOMY COCTaBy, oOpasoBasirecs B aesrensHoctd MOV,

6) OKYMEHTBI MOCTOSHHOTO XpaHeHWs M IOKyMEHThHI IO JHYHOMY cocTaBy (oHzna(oB)
OpraHM3alUK-TIPeIIIECTBEHHUKOB (TIPY UX HAIUYHK);

B) apXMBHBIE (POH/IBI THIHOTO IPOUCXOXKICHNUS (IPH UX HATHINH);

r) GoHI I0Jb30BaHUs (apx¥Ba) (IPH HATUYHN);

1) CIIPaBOYHO-NIOMCKOBbIE CPEICTBA K JOKYMEHTaM U yYeTHBIE TOKYMEHTBI APXHBa
JeTCKOro cafa.

III. 3agauu ApxuBa AeTCKOIro cajga

6. K 3agauam ApxuBa 1€TCKOro cazfa OTHOCSTCS:

6.1. OpraHmsanys XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX MPETYCMOTPEH IyHKTOM 3
HacTtosuiero IlonoxeHus.

6.2. KommiekToBaHHe ApxMBa [IETCKOTO caia MOKyMEHTaMH, OOpa3soBaBIIMMHUCS B
nesrensHoctd MBJIOY. \

6.3. YueT 10KyMEeHTOB, HAXOASAIMINXCS Ha XpaHEHHH B APXHBE JETCKOTO cazia.

6.4. Vicionp30BaHue NJOKYMEHTOB, HAXOISIIUXCS Ha XpaHEHUH B APXUBE JIETCKOTO cajia.
6.5. IlonroroBka u CBOEBpeMeHHas Iepefaya  JOKyMEHTOB APXHMBHOro (hoHIa



Poccniickoit ~ ®efeparuy  Ha  TOCTOSHHOe  XpaHeHHE B TOCYJapCTBEHHBIH
(MyHWITMTIAIbHBIN ) apXUB.

6.6. MeTtonuyeckoe PYKOBOACTBO M KOHTPOJb (OPMHPOBAaHMS U O(OPMIEHHS [el B
CTPYKTYPHBIX MOpa3/ieleHUsX OpraHu3alliil 1 CBOGBPEMEHHOW mepefavedl UX B ApXHB
JETCKOTrO caja.

IV. ®yHkuun ApxuBa IeTCKOro cajaa

7. ApXMB I€TCKOTO cajia OCYLIECTBIISIET ClelyIoIue (QyHKINMU:

7.1. OpraHusyeT IpHeM JOKYMEHTOB MOCTOSHHOIO M BpeMeHHBIX (cBbiiie 10 eT) cpoKoB
XpaHEHHs, B TOM YHCJIe 110 TMYHOMY COCTaBy, 06pasoBaBimxcs B nestenbHoctd MBJIOY,
B COOTBETCTBHUH C YTBEPKICHHBIM I'Pa(PUKOM.

7.2. BezieT ydeT J0KyMeHTOB U (OH/IOB, HAXOIAIIMXCA HAa XpaHEHUH B APXUBE JIETCKOIO
caza.

7.3. TpencTaBisieT B rocyIapCTBEHHBIH (MyHULUNAIBHBINA) apXUB y4ETHBIE CBEICHHS 00
oGbeMe ¥ COCTaBe XPAHSIINXCS B APXHBE JIETCKOTO cajia JOKyMEHTOB APXMBHOTO (OH[Ia
Poccuiickoit @enepaliuit ¥ IPyTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBUH C IOPAIKOM
rocyJapcTBEHHOTO y4eTa JOKyMeHToB ApxuBHOro Gonna Poccuiickoit @eneparu.

7.4. CucTeMaTH3UpyeT U pa3MellaeT JOKyMEHTHI, [IOCTyIAlOIIie Ha XpaHeHHe B ApXUB
IEeTCKOro caza, 00pa3oBaBIIIHecs B X0/€ OCYILIECTBICHMS EATSIBHOCTH IETCKOIO caa.
7.5. Ocy1iecTBiasgeT NOArOTOBKY U IIPEICTABIISICT:

a) Ha PacCMOTPEHHE M COTJIACOBAHUE SKCIIEPTHOM KOMHCCHHU JIETCKOTO Cala OIHUCH e
IOCTOSHHOI'O XpaHeHHs, BpeMeHHBIX (cBbiie 10 JeT) CPOKOB XpaHEHUs, B TOM HYHCJIE IO
JTMYHOMY COCTaBY, a TaK)Ke aKThl O BBIACICHUU K YHUYTOKEHHUIO apXUBHBIX NOKYMEHTOB,
He IOJUIeKAIlMX XPaHEeHHI0, aKkThl 00 yTpare IOKYMEHTOB, aKThl O HEUCIIPaBHMBIX
MOBPEXKICHUSIX apXUBHBIX I0KyMEHTOB;

©6) Ha  YTBEpXKIEHHE  OJKCIIEPTHO-IIPOBEPOYHOM  KOMHMCCHUH benepanbHOrO
rOCYJlapCTBEHHOTO apXWBa HIIHM YIIOJHOMOYEHHOTO OpraHa HCIOJHHUTENbHOM BIaCTH
cyonekra Poccutickoit ®enepanun B chepe apxuBHoro jena (manee — OIIK apxuBHOro
YUPEKICHHUS ) OMUCH J1e]] TIOCTOSHHOI'O XpaHEeHMS,

B) Ha corynacoBanue OIIK apXWBHOrO YYpeKIEHHS WM TOCYyIapCTBEHHOIO apXuBa
cybbekTa Poccuiickoit @enepanuy (MyHUIMIIATBHOTO apXWBa) B CIydae HANENCHUS ero
COOTBETCTBYIOIIUMHY MMOJTHOMOYHUSMHU OIUCH €]l II0 JUYHOMY COCTaBY;

r) Ha cornacoBanue DIIK apXWBHOTO YUpEXIEHUs HIU TIOCYJapCTBEHHOIO apXuBa
cyonekTa Poccuiickoit @enepanuu (MyHHIUIAIBHOIO apXyWBa) B CIydae HAICJCHHUS ero
COOTBETCTBYIOLIUMH ITOJHOMOUYHSMH akThl 00 yTpaTe [JOKYMEHTOB, aKThl O
HEUCIPaBUMBIX MOBPEXKISHISX apXUBHBIX JOKYMEHTOB,;

1) Ha YTBEp)KIEHUE 3aBeayHOIleMy NETCKUM CaZOM OIIMCH JIe] IMOCTOSHHOIO XPaHEHWUs,
omucH BpeMeHHBIX (cBbimie 10 JeT) CPOKOB XpaHEHHs, B TOM YMCIIE ONKCU [JeJ 1O
JUYHOMY COCTaBY, aKThl O BBIIEJIEHUHM K YHWUYTOXEHHUIO ApXMBHBIX ITOKYMEHTOB, HE
MOANEKAINX XPaHEHUI0, aKThl 00 yTpaTe [OOKYMEHTOB, aKThl O HEUCIPaBUMBIX
MOBPEXKAEHUAX ApXUBHBIX JTOKYMEHTOB, YTBEpKAeHHbIe (cornmacosaHHele) OIIK wnu
rOCyJapCTBEHHBIM apXuBoM cyObekta Poccuiickod @enepanuy (MyHULMIIATLHBIM
apXWUBOM) B CITydae HaJeJIeHUs €r0 COOTBETCTBYIOIIUMH IIOJIHOMOYHSAMH.

7.6. Opranmsyer Iepenady AOKyMeHTOB ApxuBHOro ¢onna Pocculiickoii ®@enepanun Ha



MOCTOSTHHOE XpaHeHHe B TOCYIapCTBEHHbBIN (MyHHUITUIABHBIN ) apXUB.

7.7. OpraHusyeT U MPOBOIMUT SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMEHHBIX (CBbIlIe 10
JIET) CPOKOB XpaHEHHUs, HAXOISAIIUXCS Ha XpaHEeHWU B ApXWBE NETCKOrO caja, B LeNIX
orbopa MJOKYMEHTOB /IS BKIIOYeHHS B coctaB ApxwuBHoro ¢onna Poccuiickoin
®denepalini, a TAaKXKe BISIBICHUS TOKYMEHTOB, HE MOJIEKAILUX NAIBHEUIIIEMY XPaHEHHIO.
7.8. TIpoBOIUT MEPOTIPUATUS IO OOECTIEUEHUIO0 COXPAHHOCTHA JTOKYMEHTOB, HAXOISIIMXCS
Ha XpaHeHUHU B ApXHUBe IETCKOTO caja.

7.9. OpranusyeT HHGOPMHUPOBaHKUE PYKOBOJICTBA U paOOTHUKOB OpPraHU3allii O COCTaBE U
coJiepKaHUM IOKYMEHTOB ApXHBa I€TCKOro caja.

7.10. MudopmupyeT mosib30BaTeliel MO BONMpPOcaM MECTOHAXOXIEHHWS apXUBHBIX -
JTIOKYMEHTOB.

7.11. OpranusyeT BbIady JOKYMEHTOB ¥ A€l i pabOoThl B YUTATBHOM (IIPOCMOTPOBOM)
3aJie WJIM BO BPEMEHHOE TOJIb30BaHHUE.

7.12. HcnonHsieT 3ampochl MOJb30BaTeNeH, BbIIAET ApXUBHBIE KOIHMH JOKYMEHTOB,
apXWBHbIE BBIITUCKUA U apXUBHbBIE CIIPABKHU. ' :

7.13. BeneT y4eT UCIIOIb30BaHUS TOKYMEHTOB ApXHUBa IETCKOr0 Caza.

7.14. Co3maetr QoHI T1OJB30BaHUS ApXHWBa [ETCKOIO caJa M OpPTraHU3yeT €ro
HCIIOJB30BaHUE.

7.15. OcyliiecTBasieT BeJeHHE CIPABOYHO-IIOUCKOBBIX CPEICTB K JOKyMEHTaM ApxuBa
JIETCKOTO caja.

7.16. YuacTByeT B pa3paboTke JOKYMEHTOB JETCKOIO caja II0 BOIIPOCaM apXHWBHOIO JEeja
U JeJIONPOU3BO/ICTRA.

7.17. Oxa3bpIBaeT METOUYECKYIO TTOMOIIIb:

a) cmyx0e NesIoNnpor3BOJICTBA JIETCKOTO caJa B COCTaBICHUM HOMEHKJIATYpPhI IEI,
dhopmupoBaHUU U OPOPMIICHUH JIETT;

0) CTPYKTYypHBIM TMOJpa3/ielieHusiM Hu pabOTHUKaM [ETCKOro cafa B IOATOTOBKE
TOKyMEHTOB K niepefiaue B ApXuB JE€TCKOTO caja.

V. IIpaBa ApxuBa aeTcKoOro caja

8. ApXUB JE€TCKOTO caja UMeeT MpaBo:

a) MPeACTaBIATh 3aBEAYIOIIEMY JIETCKUM CaoM MPEJIOKEHHUs M0 COBEPIICHCTBOBAHUIO
OpraHW3allUM XpaHEHWs, KOMIUIEKTOBaHMS, YydeTa U UCIOJNB30BAaHUSA apXUBHBIX
NOKYMEHTOB B ApXHBe JIETCKOTO Cajia;

0) 3ampammBaTh B CTPYKTYPHBIX TIOJpa3lelieHHsSX MJEeTCKOro cajia  CBeIeHus,
Heo0XoJuMble 1Ji paboThl ApXUBa IETCKOTO Cala;

B) JaBaTb PEKOMEHIALMKU CTPYKTYPHBIM MOApa3ielieHusIM OpraHU3alyy IO BOIpPOCaM,
OTHOCALLMMCS K KOMIIETEHIUU APXHBA IETCKOTO caja;

r) MHGOPMHPOBATh CTPYKTYpHBIE TMOApa3JeNIeHUs] IETCKOro cala O HEeoO0XOIMMOCTH
repenadd JOKYMEHTOB B ApPXMB JETCKOro calla B COOTBETCTBUU C YTBEPKIEHHBIM
rpapukom;

1) IpUHUMAaTh ydacTue B 3acefaHusx LleHTpalbHO#N SKCIEePTHO-TIPOBEPOUHON KOMUCCUU
npu QenepasbHOM apXUBHOM areHTcTBe, DI 1K apXuBHOTO yupexaeHHs .



